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From: Matthew J. Sokop, P.E. — City Engineer
Re: Updated manual for Occupancy of Public and Private Ways in the City of
Springfield

The City of Springfield has recently completed an update to our “Manual for Occupancy of
Public and Private Ways in the City of Springfield”. The update of this manual is intended to
supply contractors and entities who will be occupying the City’s Right-of-Way with clear and
concise direction as to how to apply for a permit, what will be expected by permit holders during
the granted permit times, and permit close out.

Some of the major modifications / changes include the following:

DIGSAFE — The City of Springfield Department of Public Works continues to be part of the
DigSafe program. The City will only be responsible for reviewing storm drainage and traffic
related utilities, in addition to some of the City’s fiber optic utilities. Contractors should now be
aware that the City will now be aware of any and all potential excavations to occur in the City.

- FINES / SUSPENSIONS- Contractors who fail to obtain the necessary permits from the City of
Springfield for any activity deemed to require an Occupancy / Excavation Permit as identified in
the updated manual, will be subject to significant fines and suspensions. Fines can be up to $560
$750 along with daily fines and suspensions could be up to one year. Suspensions will be
enforced by the Department of Public Works and the Springfield Police Department. This
includes contractors who are under the employ of utility companies as well. Contractors will not
be able to work in the City again until all outstanding fines have been paid.

POST PERMIT NOTIFICATION - In order for the City to perform the necessary post-permit
inspections, it is now a requirement that the permittee must notify the City once all activities are
complete to insure compliance with the issued permit. If the City is not notified that permitted
activities are completed, per-day costs will be calculated until notification is made to the City.

CONSTRUCTION DETAILS - We have included updated construction details (trench details,
etc.) within our permit manual.



POLICE DETAILS — Contractors who call for police details will be required to produce a valid
occupancy / excavation permit prior to the Police allowing activities to begin. If a valid permit is
not presented work will not be allowed to begin and the contractor will be liable for costs
associated with all requested police services.

PERMIT ISSUANCE BY THE DEPARTMENT OF PUBLIC WORKS - While some
permits can be applied for and granted immediately, applicants should be aware that some
permits may require up to 72 hour review period prior to issuance.

PERMIT ISSUANCE - While some utility companies request permits in their name on behalf
of a sub-contractor, all permit applications must include the name of the proposed sub-contractor
so that the permit can be assigned accordingly. Be advised that all sub-contractors who work for
utility companies are required to obtain and maintain approved contractor status in the City at all
times. Due to the way that the City ordinances are written, any violations that occur in the field
will be issued to the sub-contractor, not the utility company.

OUTSTANDING PERMIT CONDITIONS and / or PAYMENT BALANCES - Any
contractor whose has outstanding conditions from previous permits, or who has outstanding
balances from previous permits will not be allowed to be issued any new pemnts until conditions
and / or compliance items have been addressed.

STREET EXCAVATION MORATORIUM - Following paving all city streets will have a
three (3) year moratorium to excavate; and all City, State and Federal funded roadway
reconstruction projects will have a five (5) year moratorium. The exception to the street
moratorium is an emergency excavation. A permit is required for emergency excavations and
must be obtained from the Department upon the first reasonable opportunity (i.e. business hours)

FEE INCREASE - Effective July 1, 2016, the fee structure has been modified and is detailed in
the Manual for Occupancy of Public and Private Ways within the City of Springfield. The fine
structure has been modified and is detailed above under the section titled Fines / Suspensions. -
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SECTION 1 — GENERAL

The City of Springfield Department of Public Works (DPW) — Engineering Division has
developed this “Manual for the Occupancy of Public and Private Ways within the City of
Springfield” to assist the citizens, contractors and any other entity wishing to occupy and / or
excavate within the right-of-way of any City designated public or private way. ’

This manual includes procedural outlines for obtaining necessary permits, identifies costs
for applying for permits, as well as information on safety, surface restoration and final
inspections.

Our goal as a City is to ensure that all activities completed within the City’s right-of-way are
done so in a safe manner and any excavations that occur include proper oversight, and that
roads are properly restored to serve both the pedestrians and vehicles that use the City’s
roadways on a continual basis. '

INTENDED USE OF THIS MANUAL

The use of this manual is directed to all persons (general contractors, special maintenance
and service people, special organizations, utility companies and municipal utility
departments, city residents, etc.) that would, from time to time, have cause to utilize or
occupy city sidewalks, tree belts, public roadways, private ways, City of Springfield right-of-
ways and any other municipal and/or public property under the jurisdiction and regulation of
the Springfield Department of Public Works. This manual pertains to activities both within

areas identified as both public and private ways within the City of Springfield. '

City of Springfield Street Permits fall under two categories: Street Occupancy Permit and
Street Excavation Permit. The following identifies the processes required to obtain and
maintain‘valid permits for the intended activities.

PERMIT OVERVIEW

All persons who intend to occupy the public way for any reason must apply for and obtain a
Street Occupancy Permit from the Department of Public Works — Engineering Division. All
persons intending to perform excavations within public ways will require a Street
Excavation Permit. The application requirements for each of these permits are discussed
in other sections of this document. See also the Occupancy Permit Flowchart on page 6.

Section 40, Chapter 502 of the General Laws of the Commonwealth of Massachusetts
requires all persons who are subject to applying for said license (Street Occupancy Permit
or Street Excavation Permit) must establish at least a seventy-two (72) hour advance
notification of any excavation within the public way.

An information packet and appropriate applications for either a Street Occupancy or an
Excavation Permit may be obtained at the Department of Public Works — Engineering
Division, located at 70 Tapley Street, Springfield, MA at any time during normal working
hours. An application for permit will be accepted in the DPW — Engineering Division from
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CITY OF SPRINGFIELD DPW - ENGINEERING DIVISION
STREET OCCUPANCY FLOWCHART

Occupancy Excavation
> Is Contractor
Licensed to work No
in the City of
Springfield?
Daily Permit Yearly Permit Yes
Contractor
Licensing
Process
Cost Do you have a No
$75 Cost DigSafe number?
Application $75 Yes
Fee +$25 per Application
day Fee + variable Obtain
yearly cost — DigSafe
see table Number
Complete Application —72
hour lead time

Cost $75 application fee +

$45 per day + Pavement Life
Cycle Cost

!

Permit Issued

f

Monitor Work and Complete
Final Inspection

f

Final Invoice Created using
actual area of excavation




1-C

7:00 a.m. to 2:00 p.m. with a proper application. The approved Colored Occupancy
Permit Card issued by the DPW - Engineering Division must be posted at the job site in a
location that is visible to a City Inspector and / or City Police. In those cases where a
posting is not feasible, (i.e. parade) the Permittee, or his/her representative, must be
present and must have the Street Occupancy Permit on his/her person. Not properly being
able to produce a valid Occupancy Permit, may cause the City to revoke any approved
permit.

If at any time during the period covered by an approved permit, emergency conditions
prevail which would invalidate the requirements of the original permit, the Department of
Public Works — Engineering Division must be notified immediately regarding either
modifying the existing permit or issuance of a new permit.

If, at the discretion of the Department of Public Works — Engineering Department, a sketch
and/or plan may be required to properly define the area and extent of the occupancy
including roadway or pedestrian detour routes, the applicant shall furnish same
accompanying the information sheet for street occupancy license.

APPLYING FOR A STREET OCCUPANCY PERMIT

All individuals, companies, businesses, contractors, or any other entity that wishes to
occupy any portion of the City designated right-of-way on a public or private way, must
apply for a “Street Occupancy Permit”. Appendix A within this document includes a “Street
Occupancy Permit Application Form”. This form is also available at the DPW — Engineering
Division at 70 Tapley Street in Springfield.

Events such as parades, block parties, political rallies, religious events, etc., fall under our
event permit category, while placement of dumpsters, cranes / lifts, delivery of materials or
building services fall under our work permit category. Contractors, individuals, etc. who
apply for a work permit must submit copies of Certificates of Insurance as part of the permit
application process. In applying for both types of permits, the permit application fee is $75,
and an additional fee of $25 per day of occupancy. In both instances it is the permittee’s
responsibility to ensure that the DPW - Engineering Division is notified if occupancy extends
past the dates identified on the granted permit. It is also the permittee’s responsibility to
notify the DPW — Engineering Division that the permitted activities are complete so that a
final inspection can take place.

For street occupancies that occur on a more regular or constant basis, the City has included
an option of obtaining a yearly permit. This permit would allow utility companies, contractors,
etc. to perform work within manholes and / or vaults that do not require excavation, without
having to obtain an individual permit. Businesses, companies, etc. that have overhangs,
signage, kiosks, etc. that occupy a public way must also apply for a yearly permit. The cost
for various types of Yearly Occupancy Permits is shown on page 11 of this document.

In all cases, the entity that will be occupying the public way is the entity that is required to

obtain the permit. For example, a building owner or property manager cannot obtain a
permit for a contractor performing work at their site.
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STREET EXCAVATION PERMITS

The City of Springfield has updated its requirements for street excavation permits.
Applicants must meet all requirements prior to applying for a street excavation permit.

BECOMING A LICENSED CONTRACTOR IN THE CITY OF SPRINGFIELD

Prior to being able to apply for a street excavation permit, applicants are required to become
a “licensed contractor” in the City. Application forms and required submission material is
located in Appendix B of this Document. No excavation permits can be processed until a
contractor is determined to be fully licensed. Applications for contractor licensing approval
and excavation permits applications for the same contractor will not be processed
simultaneously.

Licensed contractor status is in place for a given calendar year only and every contractor
must re-apply for approved status each year. It is the City’s intent to notify all licensed
contractors in the fall of each year to remind them to re-apply for the upcoming year,
however, it is the Contractor's responsibility to ensure that all required submissions are
made, and all material on file with the City is up to date. Contractor's submitted insurance
certificates and or/ bonds that expire during the course of a calendar year must by updated
as required showing compliance for the remainder of the calendar year. A contractor whose
insurance certificate/ bond that is out of date will not be considered to be in approved status.

Please be advised that the DPW — Engineering Division does not have the ability to waive
any of the requirements outlined in the application process, especially related to insurance
and / or bonding requirements. Given the material required to be submitted, the process
involved for approving a given contractor may take an extended period of time. Please
consider applying early in a given year to ensure that excavation permits can be issued in a
timely basis.

DIGSAFE

All excavations occurring in the City of Springfield require that DigSafe notification be
completed. The City of Springfield is now part of the DigSafe notification program and will
have access to all notices applied for in the City. Contractors will not be able to apply for an
excavation permit until a DigSafe number has been applied for and obtained. It should be
noted that the Springfield Water & Sewer Commission is not part of the DigSafe program,

and will have to be notified directly by the applicant regarding mark-out of those utilities '

APPLYING FOR A STREET EXCAVATION PERMIT

Once a contractor has obtained “licensed contractor” approval status, a street excavation
permit can be applied for. Applicants should be made aware that applications for contractor
licensing approval and excavation permits applications for the same contractor will not be
processed simultaneously.

Permits must be applied for by the entity that is performing the actual excavation. An owner,
property manager, construction manager, etc., cannot apply for a permit on behalf of
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another entity. Any entity who obtafns a permit, then has a different entity perform the actual
work, will cause both entities to be in violation of the City’s Occupancy Permit program and
both entities will be subject to fines.

Any and all utility companies who perform their own work will apply for the permit in the
name of the utility company. Utility companies who have contractors perform work for them
are required to apply for, and obtain the permit in the name of the contractor performing the
work. All non-emergency activities will require that an actual permit be on site at the time of
the excavation and 72-hour application notification be adhered to. Any utility company that
applies for a permit in the utility’s name then has a contractor perform the work, must notify
the City prior to the work in order that the permit can be modified. If the City is not notified,
the contractor in the field will be issued a stop work order and be subject to fines until a
proper permit can be obtained. :

The City of Springfield has been part of the DigSafe notification program since 2012 and will
have access to all notices applied for in the City. Contractors will not be able to apply for an
excavation permit until a DigSafe number has been applied for and obtained. The City of
Springfield under Section 40, Chapter 502 of the General Laws of the Commonwealth of
Massachusetts, requires all persons who are subject to applying for an excavation permit
must apply for a permit at least a seventy-two (72) hour advance for any excavation within
the public way.

Appendix C of this document outlines the requirements for obtaining an excavation permit in
the City of Springfield. The City requires a completed application form, a location map /
sketch to best identify the location, as well as a sketch that shows the approximate limit of
excavation in order to determine life cycle pavement cost. A final sketch will be prepared by
the City of Springfield and a revised bill will be sent to the contractor if the actual excavation
ends up being larger than stated in the application. Applications that do not include a sketch
cannot be processed and sketches must show limit of excavation along with limit of “T”
patch.

Contractors are required to notify the DPW — Engineering Division if excavation extends
past the dates specified on the permit. The Contractor is also responsible for contacting the
DPW — Engineering Division for notification that work is complete. Failure to notify the DPW
— Engineering Division will result in additional “per day” fees being charged to the
contractor. ‘ :

PROCEDURE FOR YEARLY PERMIT APPLICATIONS

In order to more easily facilitate occupancies that occur on a more regular or permanent
basis, the City of Springfield Department of Public Works — Engineering Division has
developed a yearly permit that will allow a person / company and / or utility to obtain a
blanket permit on a yearly basis. ltems such as signs or awnings, permanent monitoring
wells, Valet Parking, etc., all fall under the City’s Yearly Occupancy Permit requirement. The
process for applying for and obtaining a yearly permit is as follows: .
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Letter of Application: Submit a letter of application to the Director of the Department
of Public Works. If opening a new business, the applicant must also register at the
City Clerk’s Office. For example, the letter of application must state the location, size,
color, height and type of mounting, etc, for a proposed sign occupancy permit.

‘Necessary Forms: When the Director, or his designee, approves the application

letter, the Department supplies Bond Forms and Application Forms to be completed
by the person applying for the permit. Sample copies of both these forms may be
obtained from the Department of Public Works, 70 Tapley Street.

Permit to Place and Maintain a Canopy Projecting Over a Public Way: The yellow
application forms for this permit must be submitted to the City Council for approval.

The white Bond Forms must be completed by the applicants’ insurance company and
returned to the Department with a record of the Bond Number (actual Bond remains

with the insurance Company).

Yearly License Permit and Bill: When the above steps 1, 2, and 3 have been
completed, both a Yearly License Permit and the bill for this permit can be obtained
from the Department of Public Works — Engineering Division, 70 Tapley Street. A
sample copy of the permit or license may be obtained from the Department of Public
Works — Engineering Division.

Annual Renewal of Yearly License: Once a yearly Permit or License has been
issued, it must be renewed each year and a new Permit or License Forms completed
by the Applicant. The annual renewal process is automatically done by the
Department upon expiration of each. License. Copies of the renewal letters may be
obtained from the Department upon expiration of each License. Copies of the
renewal letters may be obtained from the Department of Public Works — Engineering
Division. '

Blanket Manhole Yearly Permit: Any holder of such permit will notify the Department
at least one working day in advance of occupying any primary or secondary arterial
street. Failure to do so may result in the blanket permit being revoked. A street
occupancy permit would then have to be applied for on a day-by-day basis for each
location subject to the daily rate.

PERMIT FEES AND REQUIREMENTS

The following section details the City of Springfield’s permit fees and requirements.

PERMIT FEE CALCULATIONS

In order for the City to be able to maintain our streets and avoid un-necessary exca\/ations,
the City has established the following that outlines the cost of obtaining a permit.
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OCCUPANCY PERMITS

ltem Cost
Daily Permit Permit Application Fee $75 per application
Daily Occupancy Fee $25 per day

Yearly Permit

Public Utility

$1,000 per year

Awning/ Canopy/ Sign

$75 per year

Parking / Delivery/ Emergency Services

375 per year

Permanent Monitoring Well

$40 per year

General Obstruction (Yearly)

$75 per year

Public Services

No Charge

Marvin Street Residential Parking

$100 per year

Valet Parking

$2.50 per LF plus meter
fees

EXCAVATION PERMITS

Item Cost
DPW Contractor ’
License Application Fee to become DPW Licensed Contractor $125 per application
Daily Permit Permit Application Fee $75 per application

Daily Inspection Fee

$45 per day

Yearly Permit

Private Property Trenching

375 per year

Life Cycle Fee Pavement 3 years old or less $120 per sf if allowed

No Excavation Allowed except on an emergency basis
or with DPW Director / Designee Approval
Pavement 4 or 5 years old. $65 per sf
Pavement greater than 5 years old but less than 10
years old $30 per sf
Pavement more than 10 years old $15 per sf

Notes:

1. The City of Springfield has a 3 year moratorium on excavation within all city streetsanda 5
year moratorium on excavation within City, State or Federal funded roadway
reconstruction projects. The designation of a particular street as to a 3-year or 5-year
excavation moratorium is at the sole discretion of the Department of Public Works.

2. The City of Springfield will use a date of September 1 as a paving date for all roadways
paved / overlaid in a given year, if an exact date is not available.

City of Springfield DPW / Engineering Division
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3. Square foot calculation for life cycle fee will be based upon information / sketch provided
by the applicant. Calculation of square footage will include area for overlap “T” joint
repair. Final Calculation of pavement area to occur at final inspection

The Director of Public Works or his designee possesses the ability to waive the Life Cycle
Payment Fee for any utility company or other party if the utility, or other party, can
demonstrate to the Director their ability to satisfactorily maintain the pavement in question.”

For the purpose of this ordinance, a "Utility Company" is defined in Massachusetts General
Law Chapter 25, Section 3. o '

. The Utility Company or other party must have real property and/or facilities located in

Springfield assessed at $5,000,000 or greater.

2. The Utility Company or other party shall possess or prove the ability to obtain the
necessary personnel and equipment to satisfactorily repair and/or maintain the
roadway surface in accordance with this and all other pertinent ordinances.

If a contractor does not meet the above stated criteria and, seeks a waiver of the Life Cycle
Pavement Fee the following must be complied with:

l. A roadway reconstruction plan must be submitted and approved by the
Engineering Division. ‘

Il The roadway area affected by the excavation, curb to curb, must be removed
and properly discarded.

. The gravel base must be brought to grade and properly compacted.
IV. 3 inches of bituminous concrete (or other thickness designated by the

Department of Public Works) shall be placed by machine and properly rolled
according to Massachusetts Department of Public Works Standards.

CONTINUITY OF VEHICULAR / PEDESTRIAN TRAFFIC

Under normal conditions (i.e. any occupancies between the hours of 6:00 a.m. and 5:00
p.m., Monday through Friday) at least one normal travel lane for moving traffic must be
maintained at all times, unless otherwise noted on permit. The licensee will be required to
coordinate activities with the Springfield Police Department to determine if police services
are required for the safety of pedestrians and the driving public, over and above any
requirements stated by the Engineering Division as part of the permit. Occupancies of City
Rights-of-way that require total or partial closing of the roadway to vehicular traffic may, at
the discretion of the Department of Public Works, be restricted to hours outside of the
“normal conditions” to ensure public safety. If it becomes necessary to close a road for
excavation and / or repair at any time, the contractor is required to contact the City of
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Springfield Police to initiate the road closure process. The contractor must provide the DPW
with a copy of the road closure notice prior to the intended closure to ensure that proper
coordination with other departments can be made. Additionally, the contractor may be
required to submit a “Detour Plan” for approval by the DPW — Engineering Division. Please
be advised that a minimum of 72 hour notice must be given to the Contractor to the City
prior to the closure of any roadway so that proper notification to the public can be made.

Unless otherwise approved or in the case of an emergency situation, all work to be
performed within the public way in the “Downtown Business District’ and the “X” Business
District shall be performed between the hours of 6:00 p.m. and 6:00 a.m. The “Downtown
Business District: is defined as the area that is bounded by the “Arch” on the northerly side,
State Street on the southerly side, East Columbus Avenue on the westerly side and Dwight
Street on the easterly side. The “X” Business District is the area defined by Sumner Avenue
from Cliftwood Street to Ormond Street, Dickinson Street from Grenada Terrace to Cliftwood
Street, Belmont Avenue from Burlington Street to Ormond Street. Work in other areas may
also be restricted to the above mentioned hours at the discretion of the Director of Public
Works. :

Wherever sidewalks exist, pedestrian passage ways (unless otherwise approved or in an
emergency situation) must be maintained at all times via either existing sidewalks or
approved methods of detours. If sidewalk must be closed for any reason, proper signage
and barricades as discussed in section 2-H of this document must be followed.

POLICE OFFICERS

Whenever required by either the Director of Public Works, or his designee, or as a condition
of the Street Occupancy / Excavation Permit, police officers for traffic and/or pedestrian
control are to be furnished at the expense of the Permitee.

Upon arriving on any occupancy | excavation work within the City right-of-way in which
police services are required, the police officer assigned will be required to inspect the permit
issued by the Department of Public Works — Engineering Division. If a proper permit has not
been obtained, the work area will be shut down and secured until a proper permit is
obtained. Fees for police services will still be required to be paid based upon the hours
requested by the permittee / contractor.

Please be aware that detail police officers do not have the authority to close roadways. If
an officer requests that a roadway be closed, it is the contractor's responsibility to contact
the Department of Public Works and obtain the necessary approvals.

REVOCATION OF PERMIT AND OR LICENSE

A Street Occupancy Permit may be revoked at any time by the Director of the Department of
Public Works, or by his designee, if the Permittee is in violation of any of the rules and
regulations either set forth herewith or as a condition of the permit, or if a dangerous and /
or unsafe condition arises that would jeopardize the safety of the general public resulting
from poor construction procedures and practices, or if the Licensee does not resolve a

City of Springfield DPW / Engineering Division Page 13



- 1-F-5

1-F-6

hazardous condition in a reasonable length of time, after being instructed to do so by the
Department of Public Works, the issued license may be revoked..

The license revocation may be appealed by the Permittee through a hearing and review by
the Director of Public Works or his designee.

If a permit is revoked, the contractor is required to stop work immediately, and secure the
work site. The permit will be reissued once the site, in the opinion of the DPW Director or his
designee, has been deemed safe for work to continue. The contractor will be liable for all
“per-day” fees during the time of any work shutdown.

DURATION OF LICENSE / PERMIT

The Permittee shall not allow his original Street Occupancy License to expire before the
work area in the public way is completely clear of all construction material and equipment so
as to be safe for normal use by traffic and pedestrians, and/or the public way has been
restored to its condition prior to execution of any work authorized by said Permittee.

The Department of Public Works — Engineering Division shall charge a fee for the
occupancy of a public way. The fee is based on a per-day rate as established, approved
and passed by the Springfield City Council. Each day that the occupancy is in effect shall
be calculated in the total amount, including Saturday, Sundays and all Holidays. The
number of days required for the occupancy must be estimated by the applicant as close as
possible. Extensions of the original permit may be applied for, but no abatements or
refunds for over estimating will be issued. Permittees whose occupancy are not completed
within the period of times identified on their permit, and who have not notified the
Department of Public Works — Engineering Division of the extension, will be charged will be
charged at the day rate.

FINAL INSPECTION

Upon completion of any excavation, replacement of concrete sidewalk and/or roadway or
driveway, or any other permitted occupancy / excavation, the Permittee shall notify the
Department of Public Works to make a final inspection of the area / construction to
determine that all permit requirements have been complied with. The Street Occupancy
Permit and associated fees shall continue in effect until such inspections are made and
approval is obtained. Permittees who do not notify the Department of Public Works —
Engineering Division regarding completed work will be held liable for all daily fees "until
notification is completed.

Any deficiencies found during this inspection shall be corrected by the Permittee. Should
any deficiencies not be corrected by the Permittee, the Director of Public Works or his
designee may, may at his discretion, cause any repairs to be made with city forces at the full
expense of the Permittee. Any permittee whose work must be completed by City forces, will
not be able to apply for any additional permits, or have their yearly status renewed until full
payment for required services has been received by the City.

City of Springfield DPW / Engineering Division Page 14



1-F

1-F

7

8

All work shall be done in accordance with the Department of Public Works — Engineering
Division’s “Manual for Occupancy of Public Ways within the City of Springfield” and the
Massachusetts Highway Department and / or Massachusetts Department of Transportation
Standard Specifications. Additional requirements may be. specified at the discretion of the
Director of Public Works or his designee. Standard repair details are attached to this
document in Appendix D.

WINTER PERMIT RESTRICTIONS |

Any construction involving excavation of roadway surfaces shall not be permitted during the
period of December 1 of one year to April 1 of the next year. Any exceptions to the above
may be granted only by the Director of Public Works, or his designee. Any emergency
excavation that is required must include immediate notification of the City of Springfield
DPW — Engineering Division and will require the submission of Application for Excavation
Permit. The contractor is responsible for the maintenance of any and all excavations until
final approved pavement patching is completed. Temporary winter patching (cold patch,
etc.) must be maintained by the contractor throughout the winter season. The Contractor
must immediately address any pavement issues that occur due to rain, sanding or salting
operations, snow, snow plowing, etc. that may result in water ponding, potholes, or etc or
any other unsafe roadway condition. When the City determines that a particular excavation
requires attention, per-day rates will be charged to the contractor until the situation is
addressed. The Contractor is required to notify the DPW — Engineering division when final
paving will occur in the spring. : ‘

PENALTIES / FINES

Any person, company, and / or utility, found to be occupying any City Right-of-way without
an appropriate permit, will be required to stop work immediately, secure the project site, and
obtain a permit from the Department of Public Works — Engineering Division. When
applying for the appropriate permit, a penalty fee / fine of $750 will be charged and the start

date of occupancy / excavation will be retroactive to the date found to be occupying the
right-of way illegally. It may take as long as 72 hours to issue a permit, during which time the
violator will be responsible for securing work location and will be held liable for any and all
accident occurring due to work within right-of-way. Any person / company and / or utility
who has obtained a yearly contractor approval, and is found to be working within the City’s
right-of-way without appropriate permits, will have their yearly approval contractor status
revoked, and will be required to reapply for contractor approval and will be required to pay
appropriate application fees. During this period the person / company and / or utility will be
required to secure all work and will be liable for all incidents occurring due to the work. If it
is determined by the City that a dangerous condition exists, the City may repair the area,
and charge services back to said person / company and / or utility. :

Continuous violations of said regulations by the same person, firm or corporation shall result
in the denial of any further Street Occupancy Licenses. :
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SECTION 2

CITY SPECIFICATIONS FOR THE
REPAIR OF VARIOUS PARTS OF
THE PUBLIC WAY

2-A  GENERAL
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The Permittee will be required to furnish all materials and will be responsible for excavation
and repair work to be done in a workman-like manner. Before any work will be acceptable
to the City, all improvements must be placed in a condition as good or better than before the
work was started, as determined by the Director of Public Works or his designee.
Contractors will be required to adhere to the surface restoration details for specific
excavations as shown in Appendix D

SPECIFICATIONS FOR PATCHING BITUMINOUS CONCRETE ROADWAYS

Backfill: The material shall be a good quality as determined by the inspector. The base
shall consist of good clean bank gravel equal in depth to the gravel excavated, but not less
than 18 inches. All material shall be laid in eight (8) to ten (10) inch layers and thoroughly
compacted by mechanical compactors. “The material shall be compacted to a minimum
density of ninety-five percent (95%) for the full depth of the trench.”

Temporary Patch: Conditions may warrant the necessity of a temporary patch due to
extenuating circumstances. If the Director or his designee so orders the excavation shall be
backfilled in accordance with the preceding paragraphs and the top surface shall be
covered with two (2) inches of bituminous concrete Type-l. The Licensee shall be required
to maintain this temporary patch until a permanent patch is placed. The patch shall be such
that all vehicular and pedestrian traffic are able to pass over safely at a legal rate of speed.

Permanent Patch: All pavement joints shall be saw cut straight and vertical, as shown on
the Surface Restoration Details in Appendix D, cleared of all foreign material, dry, tacked
with emulsion and sealed after completion of the pavement patch with emulsion.

Replacement of Bituminous Concrete Roadways: The following minimum specifications
shall be met:

Residential Streets: Twelve (12) inches of gravel and three (3) inches of
bituminous concrete to be installed in two (2) equal lifts.

Main Arterials: Twelve (12) inches of gravel, two (2) inches of bituminous dense
base, and three (3) inches of bituminous concrete to be used. The three (3) inch
bituminous layer shall be installed in two (2) equal lifts. v

All work to be done in accordance with the “Standard Specifications for Highways and
Bridges of the Massachusetts Highway Department or Massachusetts Department of
Transportation”, current edition.

The contractor shall be required to correct trench settlement and faulty pavement patches,

for a period of two (2) years after permanent patch is placed, at the direction of the
Department of Public Works, regardless if a pavement life-cycle fee has been paid.

INLAYED OR IMPRINTED CROSSWALKS

Throughout the City of Springfield, most specifically in the downtown area, many roadways

- have been improved and contain either inlayed or imprinted pedestrian crosswalks. [f any
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excavation occurs that disturbs or removes any of the existing inlayed or imprinted
crosswalks, the contractor will be required to replace the inlay or imprint, as directed by the
DPW Director or his designee. The exact limits of replacement will be determined at the
time of application and the contractor will be required to match patterns, pavement types,
colors, etc. Contractor may be required to submit samples and / or installation procedures
prior to the actual construction.

GRASSED AREAS

All unpaved areas disturbed as part of any excavation, shall be graded, loamed with at least
four (4) inches of loam, after compacting, -and seeded with a suitable cover of seed as
specified in the “Standard Specifications for Highways and Bridges of the Massachusetts
Highway Department or Massachusetts Department of Transportation”, current edition.

Whenever a slope condition exceeds 30% in an area where seeding is necessary, a
covering of tobacco netting or similar soil stabilization technique shall be utilized to prevent
soil erosion.

The licensee shall be required to maintain grassed areas until a substantial cover has been
achieved. A substantial cover is obtained when all areas are completely covered and a
vigorous growth of four (4) inches has been obtained and at least one mowing has
occurred.

SIDEWALK CONSTRUCTION

Sidewalks shall be pitched at the rate of three-sixteenth (3/16) inch to the foot, from the
right-of-way line to the top of the curb. :

Partial patching of concrete walks shall not be allowed. If any part of a concrete walk is
broken or damaged in any way, the entire slab to the nearest expansion joint (actual or
visual) shall be removed and replaced with concrete. A slab is defined as that portion of a
concrete walk outlined by a scoring pattern. If an expansion joint is not present then the
concrete shall be cut by use of a concrete saw along the nearest scoring line. Jack
hammers or other impact cutting tools shall not be allowed for this purpose. The saw cut
shall be made prior to any attempt to break up or remove the slab.

Wherever sidewalks or.curbs are being constructed or reconstructed, handicapped access
and curb cuts must be provided. Further, whenever one corner of an intersection is being

constructed or reconstructed, handicapped access shall be provided on ALL other corners
at the same time.

Proper reinforcement of sidewalk will be required as shown on the Surface Restoration
Details in Appendix D.

See Section 4-C of the manual for further specifications on this item.

RESIDENTIAL DRIVEWAYS
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1. Driveway to be located a minimum of 25 feet from any corner radius of intersecting

street.

2. Driveway to have a minimum width of 10 feet and a maximum width of 20 feet
between curb return corners.

3. Standard 2-foot granite curb returns shall be utilized unless otherwise approved in
writing by the Director of Public Works or his/her designee.

4. Entire driveway, including 2-foot curb returns, must be within the property lines

extended from the property, which the driveway serves except as approved in writing
by the Director of Public Works or his/her designee.

5. Driveway apron must meet sidewalk grade.

6 Portion of driveway within the public way must be constructed according to City .
specifications. .

7. If any trees, poles, signs or utilities are located within the limits of the proposed

driveway, the appropriate City Department and/or Utility Company shall be- notified for
the removal or relocation of such at the applicant’s expense.

8. Conditions may tend to alter proposed width and location of drivéway. Any variations
from the Standards shown must be approved by the Director of Public Works or his
designee.

9. Patching of bituminous concrete and/or cement concrete driveways (sidewalks) shall

be done in accordance Standard Specification for Highways and Bridges of the
Massachusetts Highway Department / Massachusetts Department of Transportation.
Where a new driveway meets the existing roadway, roadway pavement must be
“saw-cut” to match new pavement. :

10. The rate of change of grade from the property line to the pavement line shall not be
over one (1) foot per ten (10) feet of distance. There should be a minimum of eleven
(11) inches pitch from gutter line to street line except as approved in writing by the
Director of Public Works or his designee.

11. In those instances where a driveway crosses over a concrete sidewalk, refer to
Section 2-D of this manual (Standard Sidewalk Construction at Driveways).

DAMAGE TO PRIVATE‘ PROPERTY

If at times during the course of any occupancy / excavation work, private property becomes
damaged, it will be the responsibility of the contractor to repair the area to the satisfaction of
the impacted property owner and / or the City of Springfield. '

SIGNAGE AND BARRICADES

Any signage, barricades, directional or safety devices required to properly identify the work
sone or alternate routes, etc., must comply with all standards and requirements of the
Massachusetts Highway Department / Massachusetts Department of Transportation and
with the Manual of Uniformed Traffic Control Devices (MUTCD).

If directed by the Director of Public Works or his designee, the contractor may be required to
submit a traffic control plan or detour plan that would specifically locate all signs, barricades,
etc.

PAVEMENT MARKINGS
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The contractor is required to re-apply any and all pavement markings that are removed and/
‘or damaged as part of any excavation, regardless of the size / length of the removal.

Pavement marking replacement type must match existing type, style, width, color, etc.,
including pavement legends.
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AUTHORITY

City of Springfield DPW / Engineering Division Page 21



3.A. GENERAL LAWS OF THE COMMONWEALTH OF MASSACHUSETTS

THE COMMONWEALTH OF MASSACHUSETTS
Advance Copy 1980 Acts and Resolves
MICHAEL JOSEPH CONNOLLY, State Secretary
CHAP. 502. AN ACT FURTHER REGULATING EXCAVATIONS IN PUBLIC WAYS.

Be it enacted, etc., as follows:

SECTION 1. Chapter 82 of the General Laws is hereby amended by striking
out section 40, as amended by section 1 of chapter 403 of the acts of 1968, and inserting in
place thereof the following section:-

SECTION 40. No person shall, except in an emergency, contract for, or make
an excavation, which shall include, but not be limited to, the discharge of explosives and the
demolition of any structure by which shall not be deemed to include gardening or tilling the
soil in the case of privately owned land, in any public way, any public utility company right of
way or easement, or any privately owned land under which any public utility company,

. municipal utility department, or natural gas pipeline company maintains underground
facilities, including pipes, mains, wires or conduits, unless at least seventy-two hours,
exclusive of Saturdays, Sundays and legal holidays, but not more than sixty days, before
the proposed excavation is to be made such person has given an initial notice in writing of
the proposed excavation to such natural gas pipeline companies, public utility companies,
and municipal utility departments as supply gas, electricity, or telephone service in or to the
city or town where such excavation is to be made. Such notice shall set forth the name of
the street or the route number of said way and a reasonably .accurate description of the
location in said way or on private property the excavation is to be made. If such notice
cannot be given as aforesaid because of an emergency, it shall be given as soon as may be
practicable. Copies of such notices together with a statement certifying that they have been
mailed or delivered to such public utility companies as required by the preceding provisions
of this section shall be filed with the officer or board having charge of any such public way
before a permit to excavate may be approved or issued, except in case of-an emergency.

Where an excavation is to be made by a contractor as part of the work required by a
contract with the commonwealth or with any political subdivision thereof or other public
agency, for the construction, reconstruction, relocation or improvement of a public way or for
the installation of a railway track, conduit, sewer or water main, such contractor shall be
deemed to have complied with the requirements of this section by giving one such notice
setting forth the location and the approximate time required to perform the work involved to
each of said companies.
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Within seventy-two hours, exclusive of Saturdays, Sundays and legal holidays, from
the time said notice is received or at such time as said company and the excavator agree in
writing, said company shall respond to the original written notice or to subsequent oral or
written notice by designating at the locus, the location of pipes, mains, wires or conduits, in
that portion of the public way, public utility company right-of-way or easement or privately
owned land in which the excavation is to be made, and the providing of such designation by
the company shall constitute prima facie evidence of an exercise of reasonable precaution
by the company as required by this section.

Any such excavation shall be performed in such manner, and such reasonable
precautions taken to avoid damage to the pipes, mains, wires or conduits in use under the
surface of said public way, public utility company right-of-way or easement, or privately
owned land, including, but not limited to, any substantial wire, or conduit, penetration or
destruction of any pipe, main, wire or conduit or the protective coating thereof, or the
severance of any pipe, main or conduit.

When any damage to any pipe, main wire or conduit or its protective coating occurs,
the public utility company, natural gas pipeline company, or municipal utility department

shall be notified immediately by the person or public agency responsible for the excavation
causing the damage. :

The making of an excavation without providing notice or notices required by this
section with respect to any proposed excavation which results in any damage to a pipe,
main, wire or conduit or its protective coating shall be prima facie evidence in any legal or
administrative proceeding that such damage was caused by the negligence of such person.

Notice to the public utility underground plant damage prevention system pursuant to
section seventy-six D of Chapter one hundred and sixty-four, which notice provides the
information required by this section with respect to any proposed excavation and which is
given at least seventy-two hours, exclusive of Saturdays, Sundays and legal holidays, but
not more than sixty days, before the proposed excavation is to be made, shall constitute
compliance with the notice requirement of this section.

Nothing contained in this section shall be construed to affect or impair local
ordinances or by-laws requiring permits to be obtained before excavating in a public way,
except that, notwithstanding any contrary provision of local ordinances or bylaws, no permit
to excavate in a public way shall be approved or issued by the officer or board having
charge of any such way, except in an emergency, until such time as copies of such notices
to public utility companies are filed by the applicant for a permit as required by this section.
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Whoever violates any provision of this section shall be punished by a fine of two
hundred dollars for the first offense and not less than five hundred dollars nor more than
one thousand dollars for any subsequent offense.

SECTION 2. Section forty-one and forty-two of said Chapter eighty-two are
hereby repealed. .

SECTION 3. Chapter 164 of the General Laws is hereby amended by
inserting after Section 76C, inserted by Chapter 645 of the acts of 1968, the following
section:-

SECTION 76D. All natural gas pipeline companies and public utility companies,
as defined in section three of chapter twenty-five, shall create, participate in and be
responsible for the administration of a utility underground plant damage prevention system.
Said system shall be operated during normal business hours each day of the year,
exclusive of Saturdays, Sundays and legal holidays, for the purpose of receiving notices of
proposed excavations in public ways, utility rights-of-ways, and in privately owned land
under which any public utility company, municipal utility department or natural gas pipeline
company maintains underground facilities, including pipes, mains, wires or conduits, as are
required by the provisions of section forty of chapter eight-two. Said system shall be
responsible, upon receipt of such notices, for immediately notifying such natural gas
pipeline companies, public utility companies, and municipal utility departments as supply
gas, electricity or telephone service in or to such city or town where such excavation is to
take place of such proposed excavation. The cost of operating the utility underground plant
damage prevention system shall be apportioned equitably among all natural gas pipeline
companies, public utility companies and municipal utility departments as supply gas,
electricity or telephone service within the commonwealth according to a formula to be fixed
by agreement of the companies.

The department is authorized to investigate the operation of said system and to adopt
procedures necessary and appropriate to hear and resolve complaints for failure and
appropriate to hear and resolve complaints for failure to comply with ‘the provisions of
section forty of chapter eighty-two.

Approved July 14, 1980

REVISED ORDINANCES OF THE CITY OF SPRINGFIELD

Sec. 22-45 DIGGING UP STREETS AND SIDEWALKS: PLACING MATERIAL
THEREON.

No person, except the superintendent of streets and engineering, in the performance
of his duties, shall break or dig up or cause to be broken or dug up the pavement or ground
in any public street, or any sidewalk or common in the city, or erect or cause to be erected
any staging for building thereon, or place or cause to be placed any materials or rubbish
thereon, without first obtaining from the superintendent of streets and engineering a written
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license stating the space in the street or other public place that may be occupied, and the
time allowed for such occupancy, and such other provisions as they may deem best, and
filing with the superintendent of streets and engineering a written agreement under seal,
approved by the superintendent of streets and engineering, to comply strictly with the terms
of the license and indemnify the city from all loss, cost or expense that it may suffer by
reason of such occupancy.

(R. O. 1956, ch. 26, & 49.)

ARCHITECTURAL ACCESS BOARD

A. APPLICABLE TO ALL FACILITIES: the following Regulations shall apply to all
facilities:

SITE CONDITIONS

Curb cuts: Curb cuts are required wherever sidewalks or curbs are being
construct-ed or reconstructed, and they shall comply with the following:

Location: Curb cuts shall be located, one (1) at each corner of each intersection,
adjacent to the radius of the corner and at all street crossings; and in no case at a
distance greater than fifteen (15) feet from the intersection of the curb lines. When
curbs or sidewalks are constructed or reconstructed on only one side of the street,
curb cuts shall be installed on the opposite side(s) of the street.

Slope: Slope of curb cuts shall not exceed one in twelve (1 in 12), and slope shall
blend to a common level with the street. Where sidewalks are too narrow to install
a straight-line curb cut at a slope of one in twelve (1 in 12), the flared or fanned
sides of the curb cut shall also slope at one in twelve (1 in 12).

Width: Width of curb cuts shall be not less than forty (40) inches, not including
sloped sides. '

Sides: The sides of curb cuts shall be sloped no less than eighteen (18) inches in
width at the curb. '

Curb Height: Curb height at intersections shall not exceed six (6) inches.

Texture: Detectable warning panels are required for all wheelchair ramps.

INSTALLATION OF WHEELCHAIR RAMPS

As part of some excavations, existing wheelchair ramps may be impacted. If any portion of
any existing ramp is impacted, the Contractor. will be required to replace the ramp in its
entirety and comply with all current rules and regulation. The contractor will be responsible
for obtaining all of the current detail and specifications required to replace the ramp. Some
of the current rules and regulations in place include:
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11.

12.

THE SIDEWALK CROSS-SLOPE MUST NOT EXCEED %" PER FOOT FOR BRICK
AND CEMENT CONCRETE AND 3/16" PER FOOT FOR BITUMINOUS
CONCRETE. (REFER TO STANDARD SPECIFICATIONS FOR HIGHWAYS AND
BRIDGES, SECTION 700.) IN NO INSTANCE SHALL THE SIDEWALK CROSS
SLOPE EXCEED 3% EXCEPT THE RAMP AREA PROPER WHICH IS EXEMPT.

AN UNOBSTRUCTED PATH OF TRAVEL WITH A MINIMUM WIDTH OF 36" SHALL
BE MAINTAINED. ‘

THE WHEELCHAIR RAMP SLOPE AND SIDE SLOPES (TRANSITIONS), MUST
NOT EXCEED 1:12, HOWEVER THESE SLOPES MAY BE FLATTER THAN 1:12

WHEN WARRANTED BY SURROUNDING CONDITIONS. :

WHERE THE ROAD PROFILE EXCEEDS 5% THE HIGH SIDE TRANSITION
LENGTH (Lfh) WILL BE A MAXIMUM OF 15'.

IN NO CASE, WHERE A STOP LINE IS WARRANTED, SHALL A RAMP BE
PLACED BEHIND THE STOP LINE.

FIXED OBJECTS — UTILITY POLES, HYDRANTS, ETC. — MUST NOT EN-
CROACH ON WHEELCHAIR RAMPS.

AT NO TIME IS ANY PART OF THE WHEELCHAIR RAMP TO BE LOCATED
OUTSIDE OF THE CROSSWALK AND IT IS TO BE CENTERED WHENEVER
POSSIBLE.

CATCH BASINS WHICH ARE TO BE LOCATED IN THE VICINITY OF A
WHEELCHAIR RAMP SHOULD BE LOCATED UP-GRADE WHENEVER
POSSIBLE.

THE .ENTRANCE OF THE WHEELCHAIR RAMP SHALL BE FLUSH WITH THE
ROADWAY.

TESTING SURFACE: WHEN TESTING WITH A STRAIGHTEDGE PLACED
PARALLEL TO THE LINE OF SLOPE, THERE SHALL BE NO DEVIATION FROM A
TRUE SURFACE IN EXCESS OF % OF AN INCH.

A MID-BLOCK TYPE WHEELCHAIR RAMP WILL NOT BE CONSTRUCTED ON |
BRIDGES DUE TO THE REQUIRED 12" CURB REVEAL, BUT ACCESSIBILITY
WILL BE PROVIDED ALONG THE BRIDGE SIDEWALK.

WHEN IT IS TECHNOLOGICALLY UNFEASIBLE TO CONSTRUCT WHEEL-CHAIR
RAMPS IN COMPLIANCE WITH THE ARCHITECTURAL ACCESS BOARD'S
REGULATIONS, A VARIANCE WILL NEED TO BE SUBMITTED. THE
DEPARTMENT'S HANDICAPPED ACCESSIBILITY SECTION SHOULD BE
CONTACTED UNDER THESE CIRCUMSTANCES.
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STREET OCCUPANCY PERMIT
APPLICATION FORM
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CITY OF SPRINGFIELD DPW / ENGINEERING DIVISION
STREET OCCUPANCY PERMIT APPLICATION FORM

Required Information:

Date of Application:

1. Typeof permit (Circle One): Daily Yearly
2. Name of Responsible Person
Applying for Permit:

3. Applicant/ Company / Name
Organization (If applicable):
4.  Applicant Address:

5. phone Number: Office / Home:

Cell:

6. Start Date:

7. End Date:

8A. Street Permit Location, Attach
Map, if required or requested:
8B. List Two adjacent Side Streets
(Example Main Street between
Bridge St and Worthington St.):
9A. Reason for Issuing Work Permit (New
Installation, Crane, Dumpster, Delivery, etc. )
9B. Reason for Issuing Event Permit (Parade,
Block Party, Walk, etc.)

10. Describe Work Event:

11. Fee Calculation: Application Fee: $75
Daily Fee ( days X $25/day ) $
Annual Fee
Estimated Total: $

INVALID WITHOUT APPLICANT SIGNATURE

Authorized Signature:

person above agrees to abide by all DPW permit regulations and fees as outlined in the “Manual for
Occupancy of Public Ways within the City of Springfield” — Latest Edition
Applicant Check Number:
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YEARLY LICENSED CONTRACTOR
APPLICATION FORM
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For Office Use Only

YEARLY LICENSED CONTRACTOR SUBMISSION CHECKLIST

Submitted and

Task

[elaataithy

Approved

Comments.

Original Completed Annual License Application Form
Pay a $125 application fee (no cash) — copy of check for file

Produce a $10,000 Permit Bond (must be original — no fax copies

accepted)

Provide a Certificate of Liability Insurance that meets all
requirements of sample form. Certificate can be faxed or e-mailed

Supply three (3) recent, local references from other municipalities
on municipal letterhead or approved alternate references.
Reference Letters can be hand delivered or mailed to:

City of Springfield
Engineering Division
Permit Coordinator
70 Tapley Street
Springfield ,MA 01104

Supply copies of the operators MA Hoisting Equipmént License as

well as an original signature of each excavator for our file as per
OSHA Regulations, G.L. c. 82A, 520 CMR 7.00 et seq.

Supply OSHA Competent Worker Training Certificate

NOTE: Contractors will not be allowed to begin any work until all above material has been

submitted and accepted, and an approval letter has been received.
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CITY OF SPRINGFIELD DPW / ENGINEERING DIVISION

YEARLY LICENSED CONTRACTOR APPLICATION FORM

Required Information:

1.  Date of Application:

2. Name of Contractor:

3. Contractor Address:

4.  Phone Number: Office / Home:

Cell:

Fax:

5.  Primary Contact
Name, Phone # and e-
mail address

6. Please describe your company’s experience in street excavation, pavement restoration and
trench safety:

7. Recommendation Summary ( List 3 References):
A.

B.
C.

OFFICIAL USE ONLY

The Department of Public Works / City Engineer: Date:
1. Has No Objection to the issuance of a license:
| 2. Objects to the issuance of a license:

3. Has not been provided with enough information:

Other Comments:
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DEPARTMENT OF
PUBLIC WORKS

ENGINEERING DIVISION

70 TAPLEY STREET
SPRINGFIELD, MA 01104

413-787-6210 413-787-6029 FAX

CITY OF SPRINGFIELD
MASSACHUSETTS

Date:

Contractor Name
Address

Dear Sirs:

Your application to be a licensed contractor under the City of Springfield’s Occupancy Permit Program
has been eapproved. Your approval is active for the calendar year

You can re-apply for your approval for the next calendar year beginning October 1 of this year. We
recommend that you apply early to ensure no lapse in approval status.

Thank You very much for working in the City of Springfield.

Very Truly Yours,

Matthew J. Sokop, P.E.
City Engineer

City ofspringfield DPW / Engineering Division Yearly Licensed Contractor Application Form



CONTRACTOR LETTERHEAD
Address, Telephone #, etc.

Date:

Mr. Matthew J. Sokop, P.E

City Engineer

Springfield Department of Public Works — Engineering Division

70 Tapley Street

Springfield, MA 01104

Dear Mr. Sokop:

Re:  OSHA Excavation Competent Person Training

I certify that the following employees are OSHA Excavation Competent Persons and that they are
responsible for overseeing the trench excavation safety requirements of the Commonwealth of

Massachusetts (520 CMR 14.00, et. AL) and the applicable Federal OSHA general industry and
construction health & safety regulations:

Name 1

Name 2

Name 3

Etc.

Supporting OSHA training certificate(s) are attached.

Please contact me at XXX-XXX-XXXX or via e-mail at xxxx@xxxxxxxx if you have any questions.

Sincerely,

Contractor Authorized Signature
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_SAMPLE INSURANCE CERTIFICATE - CONTRACTOR MUST COMPLY WITH ALL SECTIONS

CERTIFICATE OF LIABILITY INSURA

NCE

DATE (MMIODNYYY) |

1212

ON ONLY AND CONFERS NO
EXTEND OR ALTER

THIS CERTIFICATE |S [SSUED AS A MATTER OF INFORMATI
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

RIGHTS UPON THE GERTIFICATE HOLDER. THIS
THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

TMPORTANT: { the certificate hojdar Is an ADDITIONAL INSURED, the policy(ies) must be endorsed. 1f SUBROGATION IS WAIVED, subject to
on this certificate does not confer rights to the

the terms and conditions of the policy, certain policles may require an endorsement, A statement
certificate holder in lieu of such endorsement(s).

C
4 T o

- Ins

i

ra

PRODUCER

- 4

ONE
PAF}C No, Exll 413

I R\I)é, Nej 4434

ACDRESS: FON!

PRODUCER
cusTomER 10 £ AD!

irance Co. name here .

NAIC #

INSURED

INSURER(S) AFFORDING COVERAGE

insurer Az Oh{ s

nsumera Peq Insert Firm
msurer c: Natl
INSURER D3
INSURER E :
INSURER F 1

Insured Name Must match
" name exactly as stated on .

a

A

ceptable

ctually providing
Fu s Insurance
= “Workers Comp Bi

2419

COVERAGES
THIS 1S TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED

CERTIFICATE NUMBER!

REVISION NUMBER:

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

TO THE INSURED NAMED ABOVE FOR THE
OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

POLICY PERIOD
TO WHICH THIS

ADDLTSUBR POLICY EFE. |

City of Springlleid, MA is named as an additlonally Insured,
xCU Coverage Included

LTR TYPE OF INSURANCE NSR | WYD POLICY NUMBER MNDONYYY (ﬁﬁmn‘vvvl LIMITS
GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
A -ﬂ COMMERGAL GENCRAL LIABILITY gjes snaEnann qgaasan FEYCTIE =fAISFS?F§i'¥\l|:rIrJence) s 100,000
] CLAIMS-MADE OCCUR MED EXP (8ny ona parson} | $ 5,000
] - PERSONAL & ADVNURY | $ 1,000,000
o " policy Must be checked—not Project o sooncoe |5 2,000,000
SENL AGGHEBAT o e N PRODUCTS - COMP/OP AGC | § 2,000,000
X | e[ 1%8% [ Jioc $
| AUTOMOBILE LIABILITY ?o o) s 1,000, 000
A ANY AUTO Bl\\MR‘aH nagan 1?[‘11/4(\ 492121141
— 2 » p—p
| X | AL OWNEDAUTOS I 0oBLY INJURY (Per acddent)| § $500,000
X | scHepuLep AUTos omply - . ERTY DAMAGE . $1,000,000
| X | HRED AUTOS imits. " (Pegpcoldat) $300,000
| X_| NON-OWNED AUTOS —_ $
$
| X | UMBRELLA uRE | X | occur CAAATT A 53 (A
A EXCESS LIAB CLAIMS-MADE UsO53153850 " BREGATE $ 5,000,000
|| orouctisie $
X [RreTENTION _$ 10,000 I I
WORKERS COMPENSATION WC STATU- oni- B T T
AND EMPLOYERS' LIABILITY YIN TORY LIAITS ER
B AIWIZROPRIHB%%PE;E{BISREg')(FCHTIVF D NIA W) | EACH ACCIDENT $ 1,000,000
}:«.nd;la?”a NHC)‘ DISEASE - EAEMPLOYEE| § 1,000,000
, des u
R S ITTON OF DPERATIONS balow Sk | DISEASE - POLICY LIMI | § 1,000,000
C [Excess Umbrella BY - e3s Um s,ooo.ooq
DESCRIFTION OF GPERATIONS / LOCATIONS { VEHICLES (Attach AC

CANCELLATION

CERTIFICATE HOLDER

" Required for all

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTMCE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY FROVISIONS.

-7 certificates -

city of Spring¥eld

Department of Public Works
70 Tapley Street
Springfield, MA 01104

!

AUTHORIZED REPRESENTATIVE

r

PR

© 1988-2009 ACORD CORPORATION. All rights reserved.

ACORD 25 (2008/09) The ACORD name and logo are registered marks of ACORD

City of Springfield DPW / Engineering Division

Yearly Licensed Contractor Application Form



O The Hanover Insurance Company | 440 Lincoln Steeel, Worcester, MA 0165)
. :\‘_\ Hanover Cillzens (nsurance Company of Amerlca | 616 West Grand River Aveaue, Howel, M1 48843
4 Insurance Group- Mastachusalls Bay nsueance Company {440 Lincoln Stredt, Wolcester, MA 01653

STREET PERMIT BOND

Bond No.,

KNOW ALL MEN BY THESE PRESENTS, that we,

of

as Principal, and O The Hanover Insurance Company (A New Hampshlre Corporation) Di‘dassachusetts Bay Insurance
Company (A New Hampshire Corporation), as Surety, are held and firmly bound unto

Clly of Springfield DWP , as Obligee, In the penal sum of

Ten Thousand Dollars , good and lawful money of the
a ur heirs, executors,

United States, for the pa
administrators, jointly a

N WHEREAS the sakr
open, occ oss b cles and obstruct a certaln port] f a public sidewalk/berm, curbing, street or way In said

Town Or Springfield

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION IS SUCH, That If Princlpal shall faithfully observe
and honestly comply with the provisions of all Laws or Ordinances of Obligee regulating the business for which license
Is Issued, then this obligation shall be vold; otherwise to be and remaln In full force and virtue.

PROVIDED, THE LIABILITY OF THE SURETY upon this bond shall be and remain In full force and effect for the
full perlod of the license, and renewals thereof, {ssued to the princlpal above named, or until ten days after recelpt by
the Obligee of a written notice signed by such Surety, or its authorized agent, stating that the liability of such Surety
is thereby terminated and canceled; and provided further, that nothing hereln shall affect any rights or llabilities which
shall have accrued under this bond prior to the date of such termination.

. N
Signed, sealed and dated the 281h day of Apd , 2009 .

Principal

(Seal)

\\\\\\\1 Hlll(/,,

SSsUR Y, 0 THE HANOVER INSURANCE COMPANY

SRR e,
AR

A
i

.0 MASSACHUSETTS BAY INSURANCE COMPANY

1972

....

.......

City of Springfield DPW / Engineering Division Yearly Licensed Contractor Application Form



Bond No.: BLN5418885

THE HANOVER INSURANCE COMPANY
MASSACHUSETTS BAY INSURANCE GOMPANY
CITIZENS INSURANCE COMPANY OF AMERICA

POWERS OF ATTORNEY
CERTIFIED COPY
KNOW ALL MEN BY THESE PRESENTS: That THE HANOVER INSURANCE COMPANY and MASSACHUSETTS BAY INSURANCE COMPANY,
both belng corporallons organized and existing under the laws of the Slale of Now Hampshirg, and CITIZENS INSURANCE COMPANY OF
AMERICA, a corporalion organized and existing under the laws of the Slats of Michigan, do hereby conslitute and appoint

Jlilan A. Gustavls

of Chicopee, MA
and each Is a true and lawful Allomay(s)-In-facl to sign, cxecute, seal, acknowledge and deliver for, and on lls behslf, and as its acl and deed any

place wilhin the Uniled Stales, o, il the following line be filled In, only within the area thereln deslgnated

any and all bonds, recognizances, undertakings, conlracts of indemnity or other wrilings obligatory In the nature theraof, as follows!
Streel Permil

in the amounl of $10,000,00
and said companies hereby ral
These appolniments are made
resolutions are still In effect;

*RESOLVED, Thal the President or any Vice President, In conjunclion wilh any Assistant Vice Presldent, be and they are hereby
aulhorized and smpowered o appoint Allornays-In-fact of the Company, In lts name and as its acls, to axecule and acknowladge for
and on lis behall as Surely any and all bonds, recognizances, conlracts of indemnilty, walvers of citation and all ather wrilings
obligatory in tho nalure thereaf, with power fo altach therelo ihe seal of the Company. Any such wrilings so execuled by such
Alloreys-In-fact shall be as binding upen the Company as If they had boen duly exaculed and acknowledged by the regulaily elecled
officers of the Company In their own proper persons,” (Adopled Oclober 7, 1981 - The Hanover Insuranco Company; Adopted Aprll 14,
1982 - Massachuselts Bay Insurance Company; Adopled September 7, 2001 - Cllizens Insurance Company of America)
. THE HANOVER INSURANCE COMPANY
. MASSACHUSETTS BAY INSURANCE COMPANY
2 CITIZI%&SJNSURANCE COhiBf\NY OF AMERICA

4 /[;@MQB&L o

Mary Jeanne /lqu;réon, Wic‘%?em
%’W et "

Robart K. Gtennan, Assislani Vice Presidont

N WITNESS WHEREOF, THE HANOVER INSURANCE COMPANY, MASSACHUSETTS BAY INSURANCE COMPANY and GITIZENS
INSURANCE COMPANY OF AMERICA have caused these presents 1o bs sealed wilh thelr respeclive corporate seals, duly altested by a Vice
Prasident and an Assistant Vict President, this 28th day of Apfli 2009

THE COMMONWEALTH OF MASSACHUSETTS )

COUNTY OF WORCESTER, ss.

On this 28h day of April 2009 , befora me came the above named Vice President and Assistanl Vice Presldent of The Hanover
Insurance Company, Massachusalls Bay Insurance Gompany and Cilizens Insurance Company of America, 1o me personally known to be the
indlviduals and officers described hereln, and acknowladged that the seals affixed lo the preceding Insirument are the corporale seals of The Hanover
| Company Mi husstls Bay Insurance Company and Cilizens Insurance Company of America, respaciively, and that the sald corporale
seals and thelr signalures as-officers were duly alfixed and subscribed fo sald instrument by tha authority and diraction of sald Corporations.

s o ) %?ﬁ&éﬁ /2 2?&%&2&&
cm.::,d e WNolary Publie
iy Cpmreinai Epor Hov 1 2111

My commisslon expltes on November 3, 2011

“Iriue of lhese prosents.
panies which

], the undersigned Assistant Vice President of The Hanovar Insurance Company, Massachusells Bay Insurance Company and Cifizens Insurance
Company of America, hereby cariify thal the above and faregoing Is a full, trus and correct copy of the Original Power of Altorney Issued by sald
Campanies, and do hereby further cerlify thal tho sald Powors of Altorney era sl in force and offect,

This Caedificate may bo signed by facsimlle under and by authority of the following reso]ullon of the Board of Direclors of The Hanover Insurance
Company, Massachuselfs Bey fnsurance Company and Citizens Insurance Company of America, :

“RESOLVED, That any and 4ll Powers of Allarney and Certified Copies of such Pavrars of Aftorney and cerlification In respact therelo,
granted and executed by the President or any Vics President In conjunclion with any Asslstant Vice Presldent of the Company, shall
be binding on ltie Company o the sama extent as If all signatures tharein were manvally affixed, even though one or more of any such
slgnalures thereon may be facsimilo” (Adopled October 7, 1981 - The Hanover Insurance Company; Adopted April 14, 1982 -
Massachusalls Bay Insurance Company; Adopted Seplember 7, 2001 - Cilizens Insurance Company of Amarica)

GIVEN under my hand and the seals of sald Companles, al Warcesler, Massachusels, ths 28h  dayof April 2009
i

THE HANOVER INSURANCE COMPANY
MASSAGHUSETTS BAY INSURANCE COMPANY

GBT?_S %‘(OE’EQM ANY OF AMERICA
f/:////;/ A ///[/< -

Slop}»é €, Droull, Assistaiit Vice Prosidint

14

City of Springfield DPW / Engineering Division Yearly Licensed Contractor Application Form



The Hanovet Insurance Company | 440 Linkoln Street, Worcesler, MA 01653

TUw
_..§\ Hanover Cilizens Insurance Company of Amerdea | 645 Wes\ Grand River Averwie, Hovrell, M1 48843
Insurance Group. Massachuselts Bay Insurance Company | 440 Linectn Slreel, Worcester, MA 01653

ONLINE MISCELLANEOUS SURETY BOND APPLICATION

PRIOR TO RELEASING BOND, THE APPLICATION MUST BE SIGNED BY THE PRINCIPAL/APPLICANT AND, IF
REQURED, BY ANY ADDITIONA L INDEMNITOR(S) WITH EACH SIGNATURE WITNESSED

[ BASIC MISCELLANOUS SURETY APPLICATION INFORMATION |

Surcty Company: Bond Number:

Nae of Principal or Applicant: A2 2 &2
Name of Obligee:
Type of Bond: Bond Amount: $10,000.00

Effective Dates - April 28, 2009

I~ AGREEMENT OF INDEMNITY ]

The undersigned applicant and indemnitors hereby request the Company to becomo surely for {he above bond, The undersigned hereby cestify the
truth of all statements in the application and attachments and jointly and severally agree:
1) to pay the usunl premimms, including continuations aud/or rencwals; .
2) to complelely INDEMNIFY the Company from and ngainst any liability, loss, cosls, attorney's fees, and expenses whatsoever which the
Coupany shall at any time sustain as surety on this bond or any other bond, or for the cuforcement of this agreement;
3)  that the Company shall, without notice, have the right to amend (he pennlty lerms and conditions of any bond issued for the undersigned and
this ngreement shalf ap‘ply to any such amended bond;
4) that the Company sliall have the right to adjust, seitle or compromise any claim, demand, suit or judgment upon said bond(s) and its
decision in good faith to make any payment shall be final and conclusive as lo the fact and extent of the liability of the undersigned;
5) upon demand by the Company, to deposit current funds with the Compnay in nmoun! sufficient to satisfy any clain against the Company by

reason of such suretyship; .
6) that if snid bond is cancelable, this agreement mny be terminated as (o subsequent linbility, upon written notice 1o the Company and with

written confirmation from the Compnny stating when such fermination will take effect.
NOTE: Full Collateral mhy be required for certain types of bonds.

APPLICABLE IN NEW YORK
Any parson who knowingly and with {ntent
isleading, informati ing any fact

“ Jeonceals for the purpose of

*Please sign below in the appropriate section and have your signature(s) witnessed.

. Signed and Dated: April 28, 2009
(Name of Applicant)
Witness: _ c By:
|l (individual)
- Witness: ‘. By:
[ (Partner)
Witness: . By:
- (Partner)
Witness: By:
(Managing Member)
Witness; By:
(Comporale Secretary) (President)

In consideration of the exccution by the Company of the bond hercin applied for, the undersigned, jointly and severally, join in the foregoing
indemnity agreement, . :
SIGNATURE OF INDEMNITORS

Winess: (Indemnifor)
Witness; (Indemnitor)
Witness: (Indemnitor)

i (Indemnitor)

Witness: '

City of Springfield DPW / Engineering Division Yearly Licensed Contractor Application Form



APPENDIX C

STREET EXCAVATION PERMIT
APPLICATION FORM

City of Springfield DPW / Engineering Division Street Excavation Permit Application Form



CITY OF SPRINGFIELD DPW / ENGINEERING DIVISION
STREET EXCAVATION PERMIT APPLICATION FORM

Required Information:

Date of Application:
. Locati i j
! O%Cea) ‘/on of Excavation (Circle Public Way Private Way / Property
2. Name of Responsible Person
Applying for Permit:
3.  Applicant / Company Name
(must be a licensed contractor)):
4.  Applicant Address:
5. Phone Number: Office:
Cell:
6.  Start Date:
7.  End Date:
8.  DigSafe Number (No permit issued
without DigSafe Number)
9.  Street Permit Location, Attach
Map, if required or requested:
10. List Two adjacent Side Streets
(Example Main Street between
Bridge St and Worthington St.):
11. Describe Work Event:
11. Fee Calculation: Application Fee: $75
Daily Fee ( days X $45 /day) $
Life Cycle pavement Fee $
Estimated Total: S

INVALID WITHOUT APPLICANT SIGNATURE

Authorized Signatur‘e:

The applicant agrees to abide by all DPW- Engineering Div. permit regulations and fees as outlined in the
“Manual for Occupancy of Public Ways within the City of Springfield” — Latest Edition

Applicant Check Number:

City of Springfield DPW / Engineering Division Street Excavation Permit Application Form



STREET EXCAVATION PERMIT SKETCH

ExcauaTE 1IN
Tront OF ‘*8\0

T

P u;if\.\‘

ooUs ELSA

G W

Tl

i

. 1 g
* Copyrighl Springfiekd, Maeah usellz Phnning Deparimant, N8

City of Springfield DPW / Engineering Division Street Excavation Permit Application Form



STREET EXCAVATION PERMIT SKETCH

L)
/(L\W\\T o8 T Pa-yc;\.)

JA/
—
! 1
= 5 Ak | ——
mnN | YR
5
L\M\" o
E\tc.AuthON
{ J
{x‘f‘ s/ \.)

'Manhole Repair
Life Cycle Calculation
Pavement 4 years old = $65 / sf
Cost=7"x7 x$65/ sf = $3,185

City of Springfield DPW / Engineering Division Street Excavation Permit Application Form



STREET EXCAVATION PERMIT SKETCH
U RN
VJP : —
Exvet OHas bive I
N
& 5,
G/—\\ Limyy oF
221 ! 3 Excavarion
Z o
N 7]
. \.4 Lamyy o F
MM Z}m fq\ T ’ —PQ'TCJH
e l -
v
CUR R
LM
Trench Excavation
Life Cycle Calculation
Pavement 7 years old = $30 / sf
Cost =5’ x 22’ x $30 / sf = $3,300

City of Springfield DPW / Engineering Division Street Excavation Permit Application Form



APPENDIX D

RESTORATION DETAILS

Arterial Street Trench and Pavement Repair

Residential Street Trench and Pavement Repair

Sidewalk / Driveway Repair

Multiple Excavation Repair

Inlay or Imprinted Pavement Repair

City of Springfield DPW / Engineering Division Restoration Details
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